
CREATIVE ENTERPRISES 
82/10, BADRIKESHWAR BUILDING 

PATAN JAIN MANDAL MARG 
MARINE DRIVE,  MUMBAI – 400 002. 

Tel : 2281 4421 / 9913 / 7978 / 3717 Fax : 2281 8961 Email : creative@bom4.vsnl.net.in 

JOB OFFER FORM 
Name : __________________________________________ Date : _____________________ 

Address : ________________________________________ Ref. : _____________________ 

________________________________________ 

________________________________________ 

Dear Mr. / Mrs. / Ms. ______________________________ we are pleased to conditionally offer you the position 

On behalf of M/s.  _________________________________________ Subject to the following conditions. 

Terms and conditions 

Basic Salary Dhs. ________________ Contract Yearly / 2 Yearly 

Food Free / Allowance Dhs. ________________ Vacation Yearly / 2 Yearly 

Free Accommodation No. of days 

Before the commencement of employment with the above client, the following must be satisfied. 

1. You must meet notified final acceptance for employment by M/s _____________________ subject to 
completion of processing procedures contained in items (2) to (8) below. 

2. You must carry out the Medical check­up as per the directive of the above client. 
3. You must have a valid passport with minimum 6 months validity. 
4. Information provided by you on the application form including references and earlier employment 

shall be verified. 
5. You must execute the Employment Agreement after, all your processing has been completed. 
6. You must provide the required authenticated / certified certificates (Medical / Engineering personnel 

only). 
7. If required, you must possess a valid U.A.E. / G.C.C. driving licence. 
8. You must keep 24 passport size photographs ready with you. 

THE COMPANY WILL NOT COMPENSATE YOU WHILE YOU ARE COMPLETING PROCESSING AS SPECIFIED 
IN ITEMS 1 TO 8. IN CASE THIS OFFER OF EMPLOYMENT IS WITHDRAWN OR TEMPORARILY SUSPENDED 
FOR ANY REASON, YOU MUST AGREE TO HOLD THE COMPANY OR ITS AGENT FREE AND HARMLESS FOR 
ANY LIABILITY OR DAMAGES.



WE HOPE YOU SHALL ADVISE THIS OFFICE YOUR ACCEPTANCE / REJECTION OF THIS OFFER WITHIN 10 
DAYS BY SIGNING AND RETURNING TO US ONE COPY OF THIS LETTER. 

YOU SHOULD NOT RESIGN FROM YOUR PRESENT POSITION UNTIL SUCH TIME AS WE SPECIFICALLY 
ADVISE YOU. 

IN CASE OF QUERY, DO NOT HESTITATE TO CONTACT THE UNDERSIGNED ON TELEPHONE 
NO. : 022 – 2281 4421 / 2281 1627, FAX – 022 – 2281 8961, EMAIL: creative@bom4.vsnl.net.in 

Accepted / Rejected Very truly yours, 

Name : ________________________________ 

Signature : ____________________________ 

Date : _________________________________ Recruitment Manager Group
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